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EYFS Target Tracker
Year Planner 


	Autumn term

	Action
	How?
	Date
	Who?
	Completed

	Archive any year group when the data is no longer required in file
	EYFS File menu - Archive
	Sep
	
	

	Create Year 1 file for Primary Target Tracker
	EYFS File menu – Export
	Sep
	
	

	Add new children to EYFS file &

Update contextual data

	Create MIS extract

EYFS File menu – Import - MIS
	Sep
	
	

	Identify and save focus / intervention filters
	Data grids > Filters
	Autumn 1
	
	

	Identify and save teaching groups
	Data grids > Groups
	Autumn 1
	
	

	Enter Entry Level Assessment data for Reception cohort
	Quick Assessment or EYFS Planner
	Autumn 1
	
	

	Return ELA data to LA (if requested by LA)
	EYFS File menu – Export - ELA
	Oct
	
	

	Review End of Year expectation target - Reception
	EYFS Data grid
	Oct
	
	

	Enter DM (Nursery) and EYFSP data (Reception)
	EYFS Planner (EYFSP & DM’s) or Quick Assessment (EYFSP)
	Autumn 2
	
	

	Analyse data / Pupil review. 
DM
EYFSP
	Reports & Charts 


	Dec
	
	

	
	
	
	
	


	Spring term

	Action
	How?
	Date
	Who?
	Completed

	Add new children to file &

Update contextual data
	Create MIS extract
EYFS File menu – Import - MIS
	Jan
	
	

	Enter DM (Nursery) and EYFSP data (Reception)
	EYFS Planner (EYFSP & DM’s) or Quick Assessment (EYFSP)
	Spring 1 & Spring 2
	
	

	Record and assign evidence (photo, video, sound)
	Evidence Bank
EYFS Planner
	Spring 1 & Spring 2
	
	

	Analyse data / Pupil review. 
	Reports & Charts 


	March
	
	


	Summer term

	Action
	How?
	Date
	Who?
	Completed

	Add new children to file &

Update contextual data
	Create MIS extract

EYFS File menu – Import - MIS
	Apr
	
	

	Enter DM (Nursery) and EYFSP data (Reception)
	EYFS Planner (EYFSP & DM’s) or Quick Assessment (EYFSP)
	Summer 1 & Summer 2
	
	

	Record and assign evidence (photo, video, sound)
	Evidence Bank
EYFS Planner
	Summer 1 & Summer 2
	
	

	Analyse data / Pupil review.
	Reports & Charts
	Jun
	
	

	Return EYFSP data to LA
	EYFS File menu – Export - EYFSP
	Jun
	
	

	Produce reports for parents
	Reports – Parent Report
	Jul
	
	

	Analyse data and review progress
	Reports & Charts

 
	Jul
	
	

	Analyse focus groups data and impact of interventions
	Reports & Charts

Use Pupil Filters and saved groups
	Jul
	
	

	Archive any year group data no longer required in file
	EYFS File menu - Archive
	Jul
	
	

	
	
	
	
	


!
Please note – this Planner assumes one EYFS data file is used. If your setting enters data into more than one copy of the EYFS data file we recommend the data is regularly synchronised between the files.

For help with any of these processes please use the Support Articles at www.targettracker.org or call the Helpline on 01245 213141

